
Registration and Abstract Submission Guide



How to register?

 Click the register button to submit an abstract or to register for the congress.



Registration Fields:
 Fill out the registration form.



 Once registered for either congress submission or abstract submission, user 

will receive a re-login email for any amendments.

Registration Fields:



Abstract Submission - Dashboard



Abstract Submission – Author Details

Once timer reaches 
00:00, amendments 
cannot be made 
and require re-login.

Click SAVE to avoid 
losing content due to 
sudden loss of 
internet connection.

 Click save to continue to co-author details.



Abstract Submission – Co-Author Details

 Select the number of co-authors (if there’s any) and fill up their details then click save.



Abstract Submission – Abstract Title

 Select Abstract Theme and type in the Abstract Title.



Abstract Submission – Abstract Text

 The main content of the submitted abstract.

 Abstract structure is as follows: Objectives, Methods, Results and Conclusions.



Abstract Submission – Abstract Text



Abstract Submission – Abstract Text



 You can upload up to 3 images adhering to upload conditions.

 Note: After selecting an image, press upload.

Abstract Submission – Abstract Text



Abstract Submission – Declaration

 Agree to all terms and click save to continue to summary.



Abstract Submission – Declaration

 After confirming all abstract details, click submit to complete the abstract submission.



Abstract Submission – Dashboard

 After submission, abstract submission is shown on the dashboard. 

 Able to Preview, Edit, Delete.



Abstract Submission – Success Email

 A successful email will be sent along with the submitted abstract in pdf.



Congress Registration
 Select your preferred congress description.



Congress Registration



Congress Registration – Payment Method

 Choose your preferred mode of payment and click submit to complete your transaction.



Congress Registration – Confirmation Success
 Once success is shown, a confirmation email will be sent.



Congress Registration – Acknowledgement Email

 After submitting the payment, you will receive a registration acknowledgement email.



Congress Registration – Confirmation Email

 Once payment is confirmed, user will receive a confirmation email.



Group Registration
 This section is for more than one (1) registrant.



Group Registration – Re-login Email



Group Registration – Visa Invitation Letter



Group Registration – Visa Invitation Letter (PDF)



Group Registration

 Click add new delegate button



Group Registration
 Fill out all the required fields.



Group Registration
 Select your preferred congress description.



Group Registration Summary page
 This is the summary page for all group registrants, click submit to continue.



Group Registration Summary page
 Main coordinator is NOT an attendee. If coordinator is attending the event, 

please register yourself as a New Delegate.



Group Registration Payment
 Will show the main coordinator's details, group registrant's details, congress 

selected and payment method.



 Will show the main coordinator's details, group registrant's details, congress 

selected and payment method.

Group Registration Payment



Group Registration Payment
 Will show the main coordinator's details, group registrant's details, congress 

selected and payment method.



Group Registration Payment
 Will show the main coordinator's details, group registrant's details, congress 

selected and payment method.



Group Registration Confirmation Email
 Confirmation email will be received once payment is successful.



Troubleshooting Guide Disabling Pop Up Blocker
 In Chrome

Settings > Privacy and security > Site settings > Pop-ups and redirects > Sites can send pop-

ups and use redirects



Troubleshooting Guide Disabling Pop Up Blocker



Troubleshooting Guide Disabling Pop Up Blocker



Troubleshooting Guide Disabling Pop Up Blocker

Ensure that this 
checkbox is 

enabled



Troubleshooting Guide Disabling Pop Up Blocker
 In Microsoft Edge

Settings > Cookies and site permissions > Pop-ups and redirects > Block(recommended)



Troubleshooting Guide Disabling Pop Up Blocker
 In Firefox

Settings > Privacy and security > Block pop-up windows > Click Exceptions > Add Address of 

website, then click the “Allow” button and Save Changes.



For Registration inquiries:

registration@asianvaccine.com

For Conference / Abstract inquiries:

conference@asianvaccine.com

mailto:registration@asianvaccine.com
mailto:registration@asianvaccine.com
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